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1.06ugue nonoxncenun
1.Hactosmuit Ilopsmok pa3paGOTKM ¥ YTBEPXKAEHUS JOKAIBHBIX HOPMATUBHBIX dKTOB
MYHHIMIATEHOTO  OFO/DKETHOTO  JIOIIKOJIBHOTO — 00pa30BaTeNbHOTO  yIPEK/ICHHUA «lentp
pasBuTHs pebenka - pmerckmit cam Ne39»  (mamee — IMTopsnok) pa3paboTaH ¢ IENBIO
pasTpaHHUEHHS TIOIHOMOYHH, OIpE/C/ICHHs MOpsKa NeficTBUH, ¥ HampaBjeH Ha H30eKaHHe
HapyIeHHH KOHCTHTYLIHOHHBIX HOPM, HOPM TPY/OBOTO 3aKOHOJATENbCTBA, 3aKOHOAATEIBCTBA
06 00pa3oBaHMM M MHBIX IpaB W cBoOOA rpaxiaH. Hacrosmuwmit ITopsanox ompenendaet oO1me
TpeGOBaHMs K MOPSIAKY Pa3spabOTKH IIPOEKTOB JIOKATbHBIX HOPMATHBHBIX aKTOB, OCHOBHBIC
TpebOBaHKs K COACPKAHHIO JIOKAIGHBIX HOPMATHBHBIX aKTOB, IOPAAKY NMPHHSATHA yKa3aHHbBIX
aKTOB, a TAKXKE BHECEHHE B HUX JIOTIONHECHHN U H3MEHEHHH. .
2.1. [Tonamue 10KA1bHO20 HOPMAMUBHO20 AKMA
[lon NOKATPHBIMM HOPMATHBHBIMM aKTaMy B cMbIcie Hactosmero Ilopsaxa noHHMaroTCA
paspabaThiBacMplc U [IPHHUMACMbIE B MBJIOY LIPP — merckom camy Ne 39 (manee — JIOY) B
COOTBETCTBHH C €ro KOMIIETEHIMEMN, OIpeJelieHHOH AEHCTBYIOINMM 3aKOHOMATENLCTBOM M
YcraBoM YUpekICHHS, 3aperHCTPUPOBaHHBIM MexpaloHHOH uHcneknuell PeaepanbHON
HayoroBoit ciyx6er Ne 9 mo OpiioBekoit obmacty 10 Hos6ps 2015 1. per. Ne 2155749231350,
BHYTPGHHHE JIOKYMEHTBL, yCTAaHABJIHBAfOIIME HOPMBI (mpaBmia) OOIMEro  XapakTepa,
npehH%HaquHLIe JUIS PeryJIHpoBaHHs POM3BOACTBCHHOM, YIPABICHYECKOH, (HHAHCOBOH,
KaJpoBOM ¥ MHOH (YHKUMOHANBHOH AesteapHOCTH BHYTpH JIOY. JIoKanbHBIM HOPMATUBHBIM
aKTOM BBICIICH IopHamdeckoit cuibl npusnaetcs Yeras JIOY. 2.2. JlokanbHbie HOPMATHBHBIC
aK'fLI, perymupyromue obpaszosarensHeli mponece B JIOY. JlaHHbIC JOKIbHBIE HOPMATHBHBIC
aKTsl, perynmpylomme obpasoBarenpHeii npomecc B JIOY  KOHKpeTH3MPYIOT IpaBa U
00S13aHHOCTH YYaCTHHUKOB 00pa30BaTeIbHBIX OTHOICHUH.
2.3. JIokayipHBIE HOPMATHBHBIE aKTHI, PETYIMPYIONIHE TPYIOBBIC OTHOINCHHUS B JIOY. Jlanusele
JNOKAIBHBIE HOPMATHBHBIE aKThl COCTABLIOT 0CO0yi0 00nacTs —OTHOUICHHH —MEXTY
pabotonarenem u paborHukamu JIOY. PaspaGarsiBatoTcs AL peaM3alii Ipas pabOTHUKOB,
HCIIONHEHNS UMH OOS3aHHOCTEH, TOMICPKAHNS JTUCIMIUIMHE B TpygoBoM komiekruse JJOY.
HopMBI JIOKaTbHEIX HOPMATHBHBIX akToB J[OVY, yXymmmaronue IIOJIOXCHHE paOOTHHUKOB 110
CPaBHEHHWIO C YCTAHOBJICHHBIM TpPYIOBBIM 3aKOHONATEIBCTBOM M HHBIMH HOPMaTHBHBIMH
NIPaBOBEIMM aKTaMHM, COJEpXallMMH HOPMBI TPY/IOBOTO IPaBa, KOIUIEKTHBHBIM HOTOBOPOM,
COTTIANICHUAME, a TAaKKe JIOKAIBHBIC HOPMATHBHBIC aKThl, IpPHHATEHIE Oe3 CcoOMoACHUS
ycraHoBjieHHoro cratbeit 372 Tpymosoro Konekca oprana pabOTHUKOB, HE IIOJUTIEXKAT
npuMeHeHMIo. JIOKanbHpie HOpMaTHBHbIE aKkThl JIOY  yTBEPKIAROTCS paboToraTenem
(3aBeqyOLMM) B MpeAeIaX KOMIETEHIHA B COOTBETCTBHU € TPYAOBBIM 3aKOHOAATEIBCTBOM H
WHBIMH HOPMATHBHBIMA IPAaBOBBIMM AaKTaMM, COJCPXKAIUMHU HOPMBI TPYJIOBOrO IIpaBa,
KOJUIEKTHBHBIMH JOrOBOpamu, cornamenusmy (4. 1 ct. 8 TK P®).
2.4. VEuduuupoBaHHbIX (OpM Ul NPUHATAA JOKAIBHBIX HOPMATHBHBIX aKTOB JOY =e
ycTaHaBiuBaetcs. MCKmoueHHe COCTaBISIIOT LITATHOC PaclHCAHHEe (bopma Ne T-3), rpadux
otryckoB (popma Ne T-7) m (OpMBI JIOKANEHBIX HOPMATHBHBIX aKTOB, POpPMBI OCTAJIBHBIX
JIOK&TGHBIX ~ HOPMaTHBHEIX aktoB JIOY  paGoTomaTenb  (3aBeIyIOIIMH) — OMpENCISET
CaMOCTOSTENBHO. DTO MOTYT OBITh: HHCTPYKIMH, METOJAUKH, TIOJIOXEHN, IIPaBUIIa, CTaHIApTH,
MIPHKA3EL, ¥ Jp.
3.Knaccugukayua 10Kan1bHbIX AKMOE
3.1. [To creneny 3HAYUMOCTH:
— 0Bs3aTebHBIE — COCTAB TAKMX JIOKAIBHBIX aKTOB ONPEAECICH TPYAOBBIM 3aKOHOIATEIBCTBOM.
TpyzmoBoit konmekc P® comepxur mpsmMoe yKa3aHWE Ha MPHHATHC IOZOOHBIX JOKYMCHTOB
(wampumep, cT. cT. 189, 135 TK PD).
— Heobs3aTeNbHbIE — TaKMe JOKYMEHTHl IPAMO HE NPEIYyCMOTPEHBI  TPYAOBLIM
3aKOHOJATENIBLCTBOM, paboToaTeNh IPUHUMAET JOKAIbHBIC aKThl II0 CBOEMY YCMOTPCHHUIO. 3.2.
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— 0o6ImIero xapakTepa, pacpoCTPaHsIOIIHECS Ha BCIO OpraHA3alHdIo;
— CIEIHAILHOIO XapakTepa, Kacalouuecss OTAEIbHBIX BOIPOCOB.
3.3. Ilo xpyry JmIL:
— PacIpOCTpaHsIIOINIECs Ha BCeX PaOOTHUKOB OpraHU3aliy;
— pacTpOCTPAHSIOIIHECS Ha ONPEIETICHHYIO KaTeTOPHI0 pabOTHHKOB.
3.4. TI6 cioco6y NpUHATHSL:
— MPHHEMAEMBIE PaboTOJaTENIEM €TIUHOIMIHO;
— IPHHAMAEMEBIE C YUETOM MHEHHS IPEICTABHTENBHOTO OpraHa paGoTHHKOB. B aTOM ciydae npu
IPUHATHAM JIOKATBHBIX aKTOB HEOOXOAMMO COOIMOATh NOPAJIOK, npexycmoTperHsri cT. 372 TK
Po®. .
3.5. ITo cpoxy neicTBHA:
— NIOCTOSIHHOTO JICHCTBHSA — OECCPOUHBIE;
— C OIPECIICHHBIM CPOKOM JICHCTBHSL.
-3.6. [To cpoKy XpaHEHHS: — IIOCTOSIHHOT'O XPaHEHHU;
— 75 ner;
— JIpyTHe.

4. Cmpyxkmypa u codepiicanue 10KaTbHbIX HOPMAMUGHbIX AKMOE
4.1. CTpyKTypa U COZIEp)KaHHE JIOKATbHBIX HOPMATHBHBIX aKTOB 3aBHCAT OT Kpyra BONIPOCOB, B
OTHOIICHHM KOTOPHIX HEOOXOOUMO MPHHSATHE TAKMX AKTOB. YCJIOBHO CIPYKTYpY JOKAIbHBIX
aKTOB MOXKHO Pa3/eNIuTh Ha CIIEYIONIMC YaCTH:
_ 06IIHe TOJNIOKEHHS: IepeueHb PeryIUpyeMbIX BOIPOCOB; HOPMATHBHBIE IPABOBBIC aKThl, B
COOTBETCTBHH C KOTOPHIMH JIOKATIbHBIH aKT NPHHMMAETCH; IMOJPas/eICHHA MM KaTeropuu
pabOTHHKOB, IOANAAAIONINE 110/ ICHCTBHE JTIOKIHHOIO aKTa;
— OCHOBHAS 4YacTh: IIpaBa M OOS3aHHOCTH pabOTHHKa M paborojaresst; MIPOLENyphl, HE
OIIpeeIIEHHBIE 3aKOHOIATENbCTBOM; HOPAIOK B3aMMOJCHCTBHS CTPYKTYPHBIX [IOIpa3JIc/ICHUI B
3aBHCHMOCTH OT crieudHKH JIOKATBHOTO aKTa; JCHCTBHS CTOPOH, CPOKH, OTBETCTBEHHOCTD U 1IP.
— 3aKTIOYUTENbHBIE IOJOKEHHS: BpeMs BCTYIUICHHS JIOKQIBHOTO aKTa B CHILY, IEPEYCHb
JIOKATBHBIX aKTOB MM OT/CIBHBIX HOJIOKEHHH, TPeKpaMalouX IEHCTBHE ¢ TPUHATHEM HOBOTO
axta. JIOKaIbHEIE aKTHI MOTYT COJEPXATh MPHIIOKEHH, Kacaloluecs BOIIPOCOB, OTPAKEHHBIX B
9THX aKTaX.
4.2. TexcT JIOKAIBbHOrO HOPMATHBHOT'O aKTa COCTABJIAETCA Ha PYCCKOM A3BIKE.

5. Pazpatomka HOpmMamueHo20 10KANbHOZ0 AKmda

IIpoeKThI JTOKANbHBIX HOPMATHBHBIX aKTOB Pa3pabaThIBaioTCs MO pewtenuto Ilenaroruyeckoro
coseta, O0mmero cobpaHns pabOTHUKOB YUpexaAeHHs WK aaMuaucTpanud JIOY B 3aBHCHMOCTH
OT HX KOMIIETEHIIMH, ONIpeeIeHHOM 3akoHOM H YcraoM JJOV.
5.1. Dtansl pa3pabOTKH HPOCKTOB JIOKANbHBIX HOPMATHBHBIX aKTOB.
5.2. OmpeienieHre BOIPOCOB, IO KOTOPHIM TPeOYOTCs pa3paboTka M YyTBEPXKICHHUE JIOKAIbHOTO
HOPMAaTHBHOTO akTa. IIOTpeGHOCTH BBIABIACTCS B XOAC COBCIIAHMH, cobpanuii. Camu
pabotaukn JIOY MOryT BHICTYIHTh C HHHIAATHBOM CO3JaHHA JOKATPHOTO HOPMATHBHOTO akTa
TIPH BHISBJICHHH B XOZl€ paboTHI HEYPEryIHPOBAHHEIX BOIIPOCOB.
5.3. Co3nanue pabodgeit TpyIIis! 1o pa3paboTke JOKATLHOTO HOPMAaTUBHOIO aKTa.
5.4. HajHadeHwe OTBETCTBEHHOTO PyKOBOAWTENS paboueil TpymIBL, KOTOphIA OyzmeT
KOODAMHHMPOBAaTh YJaCTHAKOB M KOHTPOJHMPOBATh YCTaHOBJIEHHBIE CPOKH pa3paboTky
JIOKaJBHOTO HOPMATHBHOrO akTa. OCTaNbHBIC YWICHB! IPYNIBL BIIpaBe BHOCHTE TPC/IOKCHHS 1
3aMedaHHMs B XOA€ MOATOTOBKM MPOEKTa JOKyMeHTa. IIpH HEoOXONMMOCTH OTBETCTBEHHBIH
HCIIOJHATEND A0PabaThIBacT €ro C y4eTOM BHECECHHBIX 3aMEYaHHUH.
5.5.CoracoBanue NPOEKTa JOKANTbHOrO akTa. Ha MaHHOM OJTame IMPOEKT HEOOXOMMMO
COrIacoBaTh ¢ y4aCTHHKamu pabodedl Tpynmel M JAPYTMMH 3aWHTEPECOBAHHBIMHM JIMIIAMH
5.6.Ilocie coracoBaHMs IIPOEKT IlepefaeTcs Ha YyTBepxJeHHe paboromaremo. Ecmu ama
IPUHATHAS JIOKAJIBHOTO aKTa HEeoOXOJMMO YYHTHIBATh MHEHHE IIPEICTABHUTEIBHOIO Opraba



paGotHEKOB (mpodcorosa), TO O YTBEpXkACHMA paboTomaTeneM MPOCKT JOKyMEHTa H
060CHOBAHKE T10 HeMY JIOJLKHEI OBIT HAllpaBJIeHsI B 9TOT opral (cT. 372 TK PD.)
6. ITpunamue NOKANbHBIX HOPMAMUGHBIX AKMOE
6.1.Cormacao cr. 12 TK P® nokambHbIM akT BCTyIaeT B CHJIy CO JHSA €ro NpPHHATHA
paboTofaTeneM WM CO AHS, YKa3aHHOTO B 3TOM JOKymeHTe. PaGoTonarems MOXET NPHHATH
JIOKAJIBHBIE aKThI CIICAYIOILIAMHE CIIOCOOaMMU:
— YTBEpAWTS;
— H37aTh IpUKa3 (pacnopskeHne) 06 yTBEPKICHUH JTOKAIbHOTO aKTa.
6.2.YTBepKaas JOKAIBHBIA akT, paboToAATENb JODKCH IIOCTABUTh MOAIUCE B PEKBH3HTS “I'pud
YTBEpXKIEHHA IOKYMEHTa”. OTOT PEKBH3HMT PACIOJAraioT B INPABOM BEPXHEM YLy JOKyMEHTA.
[MoMumo moamucd Tpu( [ODKEH COCTOATH M3 CJIOBA VTBEPXJIAIO (6e3 KXaBbIYEK),
HaUMEHOBAHHMS JO/DKHOCTH JIUIA, YTBEPIJAIONIEr0 JOKYMEHT, €ro HHHIMAIOB, daMuinu H
JIATHI MO/IITACAHHUS.
6.3.]Ipy yTBEpPKIECHHM IOKYMEHTa HECKOJNBKWMH JOJDKHOCTHBIMH JIMI@MH KX TOIINCH
pacroararoT Ha OXHOM yPOBHE.
6.4.JIoKaIBHBI  aKT MOXKET TPUHAMATBCS IYyTEM H3MaHUHd IIPHKasa (pacmopspKEHN).
YHn(bnunpOBaHHoﬁ OpMBI [UIA TAKOTO TIpHKa3a HE MPETYCMOTPEHO, TOITOMY paboTomaTelnh
BIPaBE ONPEJENTH €€ CAMOCTOATENIbHO. B mpukase 00 YTBEPKACHHH JIOKAIBHOTO aKTa
HEOGXOIUMO OTPA3HTH:
— JIaTy BBEICHHUS JIOKAIBHOTO aKTa B JCHCTBHE;
— yka3aHue 00 03HAKOMJICHHH PaOOTHHKOB C JIOKaIbHBIM aKTOM H CPOKH JUIS 3TOTO;
— (haMHIMK ¥ TOIDKHOCTH JIHII, OTBETCTBEHHDIX 32 cOo0II0IcHHE JIOKUIBHOIO aKTa;
— IpyTHe yCIOBHUL.
7. O3HAKOMJIEHUE YHACMHUKO8 00pa306ameibHO20 npoyecca ¢ 10Ka1bHeIMU
HOpMAMUGHBIMU AKMAMU
7.1. PaGoTHuku opraausanuy (dacth 2 cratbi 22 TK P®) B 0643aTe1pHOM NOPAIKE JOJLKHBI
OBITH O3HAKOMJICHBI IIOJ JIMYHYIO pPOCHHCH CO BCEMH JIOKAIbHBIMH HOPMAaTHBHBIMH aKTaMy,
IIPHHAMAEMBIME B YIPEXKIACHUH HEIOCPEICTBEHHO CB3aHHBIMH C HX TPYOBOH NEATETBHOCTBIO.
EciTH IOKaTbHBIA aKT KacaeTcs 00yJaloIuxcs, uX POAUTeNeH, OH JOJDKeH OBITh JOBECH 10 HX
CBEICHMS.
7.2. Pomutenn (3aKOHHBIC MPEICTABUTENH) 3HAKOMATCS C JIOKAIBHBIMH HOPMATHBHBIMU aKTaMH
TIPH IOCTYIUICHAH B JOMIKONBHYIO 00pa30BaTEbHYIO OPraHA3aIHIo.
7.3. JloxabHbIe HOPMaTHBHBIE aKThl pasMeILaoTCs Ha odpunuansaom caiire JOY.
8. Usmenenue 10KAIbHbIX HOPMAMUBHBIX AKMOE
8.1.Paboronarens BpaBe BHOCUTh U3MEHEHHUS B JIOKQIbHBIC aKThL!
— B CBS3U CO BCTYILUIEHHEM B CHIy OO M3MEHEHHEM 3aKOHa WM JPYTroro HOpPMATUBHOIO
IIPaBOBOTO aKTa, COJACPXKANIETO HOPMBI TPYZOBOTO IMpaBa, KOJUIEKTHBHOIO JI0rOBOpA,
COTJIAIIEHUS;
— I10 COOCTBEHHOMY YCMOTPEHHIO.
B 5TOM cilydae BaKHO, 4TOOBI IPUHAMAEMBIE JIOKATBHBIC aKTHI HE YXYIUIAIH I0JOKCHHA
paGOTHHKOB 1O CPaBHEHMIO C TPYHOBBIM 3aKOHOJATE/bCTBOM, KOJUIEKTUBHBIMA JOTOBOPaMA,
cornamenusamu (4. 4 c1. § TK PO).
8.2.VI3MeHe s BHOCSTCS B TOM XK€ TOPAIKE, B KOTOPOM JIOKANBHBIH aKT paspabarbiBaics U
YTBEPAKAAICH NEPBOHATANLHO. Heo6xoa¥M0O y4YHMTBIBATh, 9TO HM3MEHEHHS MOTYT 3aTparuBaTh
OIpeJeNeHHBIE CTOPOHAMH YCJIOBHS TpPYZOBOIO JOrOBOpa, a COTTAcHO CT. 72 TK P® s10
JOIYCTEMO TOJIbKO IIO COTJIAIIEHMIO CTOPOH. PaboTosatens BIpaBe B ONHOCTOPOHHEM IIOPALKE
W3MEHATh YCJOBUS TpPYAOBOTO JIOTOBOpa TOJBKO B CIOYy4Yae OPraHM3alMOHHBIX MM
TEXHOIOTMYECKAX U3MEHEHUH ycIoBuil Tpyaa. [lpu 3ToM Heo6X0mauMo cOOMIOAATH IPOLEAYPY,
onpezeneHHyto B cT. 74 TK PO.
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9. Ommena 10KAIbHBIX AKMOE

9.1.ComacHo cT. 12 TK P® ocHOBaHMSAMHE Ul TIpEKpallleHMs NEeACTBUA JIOKAIBHOTO aKTa W
OTHETBHEIX €ro MOJOXKEHHH SBISIOTCA: — HCTeIeHHEe CpOKa JCHCTBHS. Takas cuTyanus
BO3MOJKHA, €CIIH IPH pa3paboTKe JIOKATBHOTO aKTa ObLI ONPENICNIEH MEPHOA €ro neiicteng. [Tpu
HACTYIUIEHWH YKa3aHHOTO CpOKa JIOKA&IBHBIH aKT aBTOMATHICCKH YTpadnBact cany. Ot
pabotonarens He TpebyeTcs M3aHHS NONOJHHTEIBLHBIX JIOKyMEHTOB, MOATBEPKAAIOLIUX ITOT
daxT. B xagecTBe mpUMepa MOXKHO HNPHUBECTH rpadpuK OTHYCKOB. B crily ImpsMOTO yKasaHU:A
3aK0oHAa IpadUK OTIYCKOB YTBEPKIACTCS €XKETOAHO M NpEeKpariacT IelCTBHE MO OKOHYAHUH
KaJTeHJapHOro roja; — OTMEHa (UIPHU3HAHHE YTPaTHBLINM CHJIy) JIOKaIBHOrO aKTa JHGo
OT/IEIBHBIX €ro IMOJOKEHHH APYTHM JIOKATBHBIM aKTOM; — BCTYIUICHHE B CHIY 3aKO¥a HIH
APYroro HOPMAaTHBHOTO MpPABOBOTO  aKTa, COACPXKAMICro  HOPMbI TPYZOBOrO  IpaBa,
KOJUIEKTHBHOTO JOTOBOPA, COTJIALIEHMs, KOTa YKa3aHHBIE AKThl yCTAHABIHBAIOT Oosiee BHICOKUM
YPOBEHb TapaHThii pabOTHHKAM IO CPABHEHHUIO C JIeCTBOBABIIIUAM JIOKAIBHBIM aKTOM.

9.2.Eci TIpUHAT 3aKOH WJIH Apyroii HOPMATHBHEIH ITPaBOBOM aKT, yCTaHaBJIUBAOMUHA Oonee
BBICOKHI YPOBEHE . TapaHTHH PabOTHMKAaM 10 CPABHCHHIO C JIOKATHHBIM aKTOM, JielCTBHE
JOKQIBHOIO aKTa WIH OTJEIBHEIX €T0 IOJI0KEHHH MPEeKpaInacTcs.
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